The manager responsible for Workplace Health & Safety (WHS) is (Insert manager’s name here)

Managers must:
· Act proactively to protect the health and safety of our workers. 
· Correct any workplace conditions that are hazardous to health or safety. 
· Inform workers about any remaining hazards. 
· Ensure that workers comply with all relevant legislation.
· Ensure that workers know their rights and responsibilities under the legislation, and that they comply with them. 
· Provide appropriate protective devices, equipment and clothing, and ensure that workers use them. 
· Provide workers with suitable education, supervision and training to enable work to be carried out safely.
· Consult with the workforce on WHS issues. 
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Supervisors must:
· Take responsibility for the health and safety of workers under their supervision. 
· Know the requirements of legislation that applies to the work being undertaken. 
· Ensure that workers under their supervision are informed about all hazards in the workplace, and that they comply with safe work instructions.
· Consult with the workforce on WHS matters.
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Workers must:
· Take care to protect their health and safety and that of other persons who may be affected by their actions. 
· Comply with all legal requirements. 
· Follow all safety instructions. 
· Use and maintain any required Personal Protective Equipment as instructed. 
· Do not work if they are impaired (for example, by drugs or alcohol). 
· Report to their supervisor or manager any of the following:
· All injuries, WHS incidents, near misses, and hazards.
· Any problem with protective equipment or clothing. 
· Violation of WHS legislation or safe work instruction. 
· Consciously take part in safety training and instruction.
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Refuse and Report Unsafe Work
Workers have the right to refuse unsafe work.  In fact, workers must not carry out (or cause to be carried out) any task that they have reasonable cause to believe could cause harm. 
When a worker discovers an unsafe condition, or believes that they are expected to perform an unsafe act, the worker must immediately report it to the supervisor or manager.  The supervisor or manager who receives the report must immediately investigate the matter.  If there is an unsafe condition, it must be corrected without delay. 
Workers must not be disciplined for refusing to perform tasks that they have reasonable cause to believe is dangerous.  The worker may be assigned other work at no loss in pay while the reported unsafe condition is being investigated.

												
Signed							Date
(Title)
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